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JOB DESCRIPTION

	Post Title
	Deputy Headteacher



	Grade
	Leadership 12 - 16 (Outer London)



In addition to the conditions of employment laid down in the current School Teachers’ Pay and Conditions Document the successful candidate will be required to carry out the following duties.

PURPOSE OF THE POST:

· The Deputy Head Teacher will work in partnership with the Headteacher in providing professional leadership for this school to secure its success and improvement, ensuring high quality education for all its pupils and improved standards of learning and achievement.
· To assume, when necessary, the responsibilities and the administrative and organisational duties of the Headteacher
· To have an understanding of the various managerial and organisational processes involved in running the school and contribute to these
· To assist the Headteacher in planning strategically for future developments in the school and implementing the school vision
· To assist the Headteacher in monitoring and improving the quality of the curriculum and teaching and learning across the school
· To assist the Headteacher in developing and implementing a programme of school self review

· To play a key role in the evaluation, co-ordination and implementation of the School Evaluation and Improvement Plan

· To attend Senior Leadership Team meetings and contribute to the work of the team, leading projects where relevant

· To play a full and active part in developing the ethos of the school, based on Christian principles and codes of conduct, including leading Collective Worship on a regular basis

· To be responsible with the Headteacher and SEND staff for dealing with the behaviour of children
· To promote good staff morale and set an example of professional behaviour for other staff through own conduct while in school
POLICY AND LEGAL FRAMEWORK

To carry out their professional duties in accordance with and subject to:

· National curriculum.
· Teachers Standards as defined by the Department for Education.
· London Diocesan Board for schools policies

· Local Authority: Enfield, policies.

· School policies and guidelines on school organisation and curriculum.
· Safeguarding of Children: a commitment to safeguarding and promoting the welfare of children and young people. 
RESPONSIBILITIES, TASKS AND DUTIES OF THE DEPUTY HEADTEACHER

· Understand how pupils’ learning is affected by their physical, intellectual, emotional, social and spiritual development and understand the stages of child development.

· Be familiar with the school’s current systems and structures as outlined in policy documents including Safeguarding and Health and Safety Policies.

· Select and make good use of IT skills for classroom and management support.

· Understand and know how national and local comparative and school data including National Curriculum test data can be used to set clear targets for pupils’ achievement.

	Generic
	· Support the Head Teacher in carrying out leadership responsibilities and carry out duties as assigned by the Head Teacher

· Assume the role of Acting Head Teacher in the absence of the Head Teacher

· Comply with the requirements for teachers and Deputy Head Teachers as set out in the current Teachers’ Pay & Conditions document
· Support the Christian ethos of the school
· Work with the Head Teacher and other staff to develop a positive and effective school environment which enables children to make good progress and to become confident and independent learners

· Promote and create positive, collaborative working relationships with other staff to help them to work together to raise standards and improve pupil progress

· Set high expectations and provide effective models of good practice for staff and pupils

· Ensure that pupils’ safety and welfare are maintained and follow relevant child protection policies and procedures

· Work in partnership with staff to organise key events and initiatives
· Lead Collective Worship and assemblies as part of the leadership team.

	Strategy & Planning
	· Support the Head Teacher in providing innovative strategic leadership for the school

· Contribute to the effectiveness of the school leadership team
· Play a major role in developing and implementing the ethos, vision, aims and objectives of the school in both policy and practice

· Take a lead role in developing and supporting the educational provision in Foundation, Key Stage 1 and Key Stage 2 

	Specific Duties
	· Lead on Inclusion within the school
· Lead on Data and Assessment throughout the whole school ensuring that statutory assessments are ordered, completed, evaluated in order to comply with National expectations.

· Lead the school’s Tracking data system and the use of Target Tracker to ensure that it impacts on the quality of learning and teaching

· Curriculum Lead, responsible for the leading and management of all curriculum middle leaders including CPD and performance management.

· To co-ordinate the school’s programme for Continuing Professional Development, identifying appropriate opportunities and keeping accurate records concerning training and development undertaken by members of staff

· To co-ordinate a significant curriculum area and undertake tasks relating to this.

· To oversee the organisation of focus curriculum weeks, liaising with other subject co-ordinators as appropriate.
· To lead on all areas of Inclusion within the school.

	Assessment, Recording,

Reporting & target setting
	· Lead on Data and Assessment throughout the whole school ensuring that statutory assessments are ordered, completed, evaluated in order to comply with National expectations.

· Lead the school’s Tracking data system and the use of Target Tracker to ensure that it impacts on the quality of learning and teaching

· To lead half termly Pupil Progress Meetings for all classes supported by SLT and phase leaders.

· Promote systems for assessment, recording and reporting pupils’ attainment and progress

· Interpret and analyse school data, sharing the outcomes with SLT and colleagues as required

· Take a joint lead in school target-setting procedures

	Safeguarding
	· Take responsibility for ensuring that all staff understand and follow safeguarding policies

· Ensure that all teaching and support staff are fully inducted in and made aware of the school safeguarding procedure including knowing the names of the Designated Safeguarding Lead and Deputy Safeguarding Leads.
· Be responsible for monitoring that all policies and procedures are followed by all teaching and support staff.
· To be the DSL for Meridian Angel Primary School.



	Professional support


	· To foster good relationships between all members of staff, with parents, the governing body, the local community and outside agencies

· To attend Governing Body meetings and committee meetings, as appropriate



	Teaching & Learning

	· Responsible for driving excellence in teaching.

· Provide a professional lead for colleagues on teaching and learning issues and curriculum development



	Monitoring, Evaluation and Development
	· Take a lead role in the review and development of the school improvement plan, school policies, procedures and practice across the school in order to improve pupil performance

· Lead , in partnership with the Headteacher and SLT the school self-evaluation procedures and the school development planning process

· Monitor and evaluate the impact of CPD activities for middle leaders 

	Management of Others
	· To be responsible for the induction of new staff, including NQTs.

· To act as professional tutor to students on teaching practice and oversee arrangements for students on work experience 

· To organise termly timetables for all staff, liaising with the headteacher about priorities for the use of resources

· To be responsible for co-ordinating the school diary and communicating events effectively to others.  



	Pupils
	· Work in partnership with SLT on leading behaviour management

· Support the pastoral care of all pupils in partnership with other staff.
· Promote extra-curricular activities and clubs.



 To promote links with the local churches particularly our link church St John’s Dyson’s Road.
This job description is not necessarily a comprehensive definition of the post. It will be reviewed as necessary and may be subject to modification and amendment at any time after consultation with the holder of the post. 
Meridian Angel Primary School, Albany Road, London, N18 2DX
Telephone number; 020 37733895 Email address; office@meridianangel.com
Headteacher Mrs Sarah Shaughnessy

